AMERICAN RECOVERY & REINVESTMENT ACT (ARRA) of 2009
California Tax Credit Allocation Committee

CASH IN LIEU 
CONSTRUCTION/REHAB LOAN CLOSING CHECKLIST
Please provide the California Housing Finance Agency (CalHFA) with ONE complete application in a three ring binder, with corresponding number dividers and ONE CD with each document named individually in PDF format if capable
 Send to: Marisa Fogal, 500 Capitol Mall, Ste 1400, MS 1420, Sacramento, CA 95814,
Email: mfogal@calhfa.ca.gov
Borrower to fill out this area:

Project Name: __________________________________TCAC# __________________
TCAC Loan Amount:___________________MHP Backfill Loan Amount:_______________________

CalHFA MHSA # ___________________(if applicable)
Funding @: Construction Start $________________Funding During Construction________________   (amount is dictated by the Loan Agreement and cannot exceed 40% of total TCAC funds) 
Funds being used:  TCAP  __ OR   Sec. 1602 Exchange ___
Project’s % Complete:______             New Construction____ or Rehab _____ 
Developers Name:______________________________ Contact: ________________________ Phone:______________Email:______________________________
Borrower /Consultant Contact:_________________________________ Phone :_______________
Email:____________________________

Borrower’s Attorney:_________________________________ Phone :_______________

Email:____________________________

Construction Lender Contact:______________________Phone:________________

Email:___________________________

Construction Lender Inspector Contact: _______________ Phone:_______________

Email:____________________________
Escrow Officer:______________________Phone:______________Email:_________________

Title Officer:______________________Phone:______________Email:_________________

If TCAC is to Subordinate to a Senior Lender send the Subordinations directly to your Analyst at TCAC for Signature.  If the TCAC funds are 2x’s greater than a Public Entity they will need to Subordinate to TCAC and TCAC will prepare a Subordination for that Public Entity to execute.
LOAN APPLICATION DOCUMENTS
1. ___Current Preliminary Title Report w/ copies of all exceptions to title  
2. ___Executed TCAC Borrower Signature Election Form (TCAC online form)
3. ___Wiring instructions from title company and payee and mailing address (if by check)
4. ___Market Study (if located in Rural and Capital or Central Regions as defined by TCAC)
5. ___ Updated Borrower’s Sources and Uses of Funds and Operating Budget (from Universal Application)
6. ___ Ground Lease
7. ___ Purchase and Sale Agreement
Other Lenders Loan Documentation: 

  Current Commitment Letters must be provided to CalHFA w/in 30 days of TCAC executed Loan Agreement
8.  ___  Construction Lender Commitment 
     ___  Permanent Lender Commitment
9.  ___  Firm Commitment from all other funding sources within 30 days of executed Loan Agreement
     ____HUD Section 8 Commitment (if applicable 
10 ___  Promissory Note’s from all other financing sources       
BORROWER’S ORGANIZATIONAL DOCUMENTS: 

11.  ___ Partnership Name: __________________________________________________
       ___ Signature Block to be used TCAC Loan Documents from Borrower’s Counsel ONLY
     ___Partnership Agreement ___Amendments ___LP-1 ___LP-2 ___Investor Pay-In Schedule
     ___Certificate of Status/Good standing (dated w/in 90 days of closing) Date __________

     ___Authorizing Board Resolution from borrowing entity that includes authorization for TCAC funding
      ___ Managing General Partner Name:  _________________________________________________

      ___Managing GP Articles of Incorporation ___By-Laws___501(c)(3) tax-exempt letter (if applicable)
      ___Managing GP Cert. of Good Standing (w/in 90 days of closing) Date ___________ 
      ___Additional General Partner Name: _______________________________________________

      ___Additional General Partner Articles of Incorporation ___By Laws
      ___Certificate of Good Standing (w/in 90 days of closing) Date___________
12. ___501(c)(3) Ownership Name: __________________________________________________
      ___Articles of Incorporation ____ By Laws ____Certification of Status ___501(c)(3) IRS Approval              
      ___Authorizing Resolution

13. ___LLC Name: __________________________________________________________________

      ___Certificate of Status/Good standing (dated w/in 90 days of closing) Date __________

      ___Operating Agreement ___  Authorizing Board Resolution
      ___501(c)(3) Member Name: ___________________________________________________

      ___Certificate of Status/Good standing (dated w/in 90 days of closing) Date __________

      ___Articles of Incorporation ___By-Laws   ____Authorizing Board Resolution

14. ___Opinion of Counsel prepared for senior lender ____Article 34 Opinion addressed to TCAC 
FINANCIAL REPORTING REQUIREMENTS:

15. ___Federal Tax I.D. number (W-9) form on Borrowing Entity (ie: Limited Partnership, 501(c)(3) or LLC)       

           ( TCaC online form) 
INSURANCE REQUIREMENTS: Insurance Companies .searched thru www.insurance.ca.gov  and www.ambest.com
16. ___Construction Lender’s Insurance Requirements 
      ___Certificates of Insurance with TCAC named as Loss Payee and Additional Insured with equal to 
            the same coverage as your Construction Lender  required 
PROPERTY MANAGEMENT REQUIREMENTS:
17. ___Final Management Plan 
CONSTRUCTION DOCUMENTATION:
18. ___ Construction Contract and Contractor’s contact information 
Shaded area for CalHFA Use Only-               LOA:_____LO:___DA:____LEA:____ATTY:____
TCAC LOAN APRROVAL DATE: ____________________120 DAY DEADLINE:_________________
CALHFA:

19. ___TCAC Board Approval ___ TCAC Loan Agreement    

      ___Transaction Summary approved by TCAC with Financial Analysis

20. ___ TRI Party Agreement

21. ___Dun & Bradstreet If requested by LO on Borrower: ___ Contractor ____ (if applicable)

TCAC:

22.___Final Escrow Instructions ___Settlement Statement

23.___TCAC Promissory Note(s) 

24.___TCAC Deed of Trust(s) # of Deeds______ 

25.___TCAC Regulatory Agreement (obtained from TCAC)
26.___ Notice of Default(s)
27.___ ROFR (Right of First Refusal)

28.___ TCAC Subordinations 
Notes:_____________________________________________________________________________________________________________________________________________________________________      
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