lll. Enrolling a Loan
A. Overview

Lenders must submit to CalCAP the following forms and documentation with each loan
enrollment request:

Provide
to
Borrower

Retain in

CalCAR Loan File

Required

1. CalCAP Americans with Disabilities Act (ADA) Financing
Program LoanEnrollment Application N \

& http://www.treasurer.ca.gov/cpcfa/calcap/ada/enrollment.pdf

2. CalCAP Americans with Disabilities Act (ADA) Financing Program
LenderCertification N \

& http://Imww.treasurer.ca.govicpcfa/calcap/ada/lender cert.pdf

3. CalCAP Americans with Disabilities Act Financing Program
BorrowerCertification N N

& http:/www.treasurer.ca.gov/cpcfa/calcap/ada/certification.pdf

4. Proof of Borrower and Lender Fee Deposit— deposit receipt for
lendersholding their own loan loss reserve accounts

5. NAICS Print-Out (most current year)

&~ http://www.census.gov/eosivww/naics/

6. Certified Access Specialist (CASp) Report, as provided by borrower—a
writteninspection report pursuant to Section 55.53 of the California Civil Code J
and prepared by a person who has been certified pursuant to Section 4459.5
of the Government Code (upon loan enroliment, the small business may
be eligible for reimbursement, equal to up to 5% of the CalCAP/ADA
enrolled loan amount,toward the cost of the Certified Access Specialist
(CASp) Report)

7. Cost Estimate, as provided by borrower—written proposal or estimate of
thecosts of materials, services, and other expenses as provided by a CASp |
or licensed contractor

8. Borrower Reimbursement Form

&~ http://www.treasurer.ca.gov/cpcfa/calcap/ada/reimbursement-request- N
form.pdf

9. Borrower Privacy Notice

&~ http://www.treasurer.ca.gov/cpcfa/calcap/ada/privacy.pdf v

If Applicable

10. Print-out of web page showing borrower is located in a Severely
Affected Community (SAC), if applicable: N \

& http:/Amww.labormarketinfo.edd.ca.gov/data/monthly-data-release.html

11. CalCAP “Borrower’s Agreement to Pay Lender’s Fee” form — only for
applications for which the borrower is paying both the lender and borrower N \
fees

& http:/www.treasurer.ca.gov/cpcfa/calcap/sb/fees. pdf
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within 15 business days of the “Date of First Disbursement” (Date of Loan)

Completed CalCAP loan enroliment applications must be received at CalCAP
il E
by email, fax, or regular mail:

CalCAP@treasurer.ca.gov

(916) 657-4821
CPCFA CalCAP/ ADA

AD) P.O. Box 942809 Sacramento,
CA 94209-0001

B. CalCAP/ ADA Loan Enrollment

Before submitting a CalCAP/ ADA Loan Enrollment Application, lenders should ensure the
following pertinent documentation is fully completed:

Required If Applicable
v'CalCAP Americans with Disabilities Act v'Severely Affected Community
(ADA) Financing Program Loan Enrollment Information
Application v'CalCAP “Borrower’s Agreement to Pay
v'CalCAP Americans with Disabilities Act Lender’s Fee” form
(ADA) Financing Program Lender , .
Certification \ CalCAP/ADA Borrower’s Reimbursement

Request form
v'CalCAP Americans with Disabilities Act
(ADA) Financing Program Borrower
Certification

v'Proof of Borrower and Lender Fees
v'NAICS Print-Out

v'CASp Report (retain in loanfile)
v'Cost Estimate (retain in loan file)

Pursuant to the California Information Practices Act of 1977 (Civil Code

/ Section 1798.17), lenders are to provide the borrower with a copy of the

4!3 Borrower Privacy Notice disclosing borrower data collected by lenders on

behalf of CalCAP. Additionally, any alteration of certifications need to be
approved by CalCAP prior to use.

With the exception of the CASp Report and Cost Estimate, copies of these documents must
be submitted with the loan enrollment package, and the original set should be maintained
with the borrower’s loan file and made available to CalCAP for review upon request. Lenders
must also collect and retain a copy in their loan files of all applicable licenses or permits
needed for the construction related retrofit(s) or alterations(s).
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All individuals who are party to the loan and/ or have signed the loan documents on behalf
of the business, including borrowers, co-borrowers, and guarantors, must also sign and
complete a CalCAP Americans with Disabilities Act Financing Program Borrower
Certification form, which must be submitted with the loan enroliment package.

Lenders must maintain documentation in their loan files demonstrating that the small
business borrower is licensed to operate in California. Satisfaction of this requirement is at
the sole discretion of CPCFA staff, and the documents should be made available to CPCFA
for review upon request. The following are examples of recommended documents, any one
of which may demonstrate eligibility:

v'Secretary of State Business Entity Filing

v'Fictitious Business Name Filing

v'Articles of Incorporation

v'Seller’s Permit

v'Business Tax Returns

v'Personal Tax Returns demonstrating self-employmentincome
v'Sales Tax Licenses

v'Business Tax Certificates

v'Annual Business Income Tax Statements

Instructions for Completing the CalCAP Loan Enrollment Application

This section provides instructions for lenders on how to complete the CalCAP Americans
with Disabilities Act (ADA) Financing Program Loan Enrollment Application, which is the
primary form needed for lenders to enroll a loan with CalCAP.

A copy of the application can be found in Chapter VII of this manual. However, lenders should
always check CalCAP’s website for the most current version of the application:

& http://www.treasurer.ca.gov/cpcfa/calcap/ada/index.asp

Form 1. CalCAP Americans with Disabilities Act Financing Program Loan Enrollment Application

| Lender Information Section

CALIFORNIA CAPITAL ACCESS PROGRAN Mailing Address:
Califomnia Pollution Confrol Financing Authority P.O. Box 942509
CalCAP@treasurer.ca.gov Sacramenio, CA 942090001
Office Location: Fax (916) 589-2505
801 Capitol Mall, 2 Floor CalCAP| CalCAP
Sacramenio, CA 95814
5 Use Loan #
Date
Only Received

CALCAP AMERICANS WITH DISABILITIES ACT (ADA) FINANCING PROGRAM
LOAN ENROLLMENT APPLICATION

Lender information
Participating Lender Lender ID#

Loan Contact Name Contact Phone
Loan Contact Email
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Field

Information Needed

= Participating Lender

v"Name of the financial institution.

= | ender |ID#

v The financial institution’s assigned CalCAP Lender ID. This number
was issued and provided on the signed copy of the lender’s
“Financial Institution Application” agreement and “Welcome Letter”
that accompanied it. (This number never changes.)

= Loan Contact Name

v'Name of lender representative CalCAP can contact with questions
aboutthis enrollment.

Contact Phone

v’ Direct phone number with area code for Loan Contact named above.

= | oan Contact Email

v'Email of Loan Contact named above.

Borrower Information Section

Borrower Information

MName DBA

Mame of Responsible Person Title _

Address City County Zip
Type of Business/Activities ‘What year was the business incorporated or opened?

Annual Revenues Last Fiscal Year §

Average Annual Revenue Last 3 Fiscal Years §

Mumber of Full Time Equivalents

Is business located in a Severely Affected Community? Mo Yes
If Yes, select reason: [] City [ Unincorporated County if City Not Listed Other:

'Will loan monies be used at above address? Yes No If no, location where loan will be used:
Address City County Zip
NAICS Code Census Tract #

hitp:ffanww_ census goveosiwanainaics! hitp:/ e fiiec. gov/Geocode/default. aspx

Area of Property (sq. feet):

Is husiness minority owned? [] Yes[I No |
Is business veteran owned? [ Yes[] No

Description of Eligihle Costs (Purpose of Loan)

Decline to Answer Is business woman owned? [Yes@ No [ Decline to Answer
Decline to Answer

Field Information Needed
= Name v'Name of the primary borrower representing the business.
= DBA v"Name of business (sole proprietor, partnership, corporation, etc.)

= Name of Responsible Person

v"Name of Responsible Person who is certifying to the terms of the
loan.

= Title

v Title of Responsible Person who is certifying to the terms ofthe loan.

Address, City, County, Zip

v'Physical address of the business.

= Type of Business/Activities

v List the function of the business. “What does the business do?”
(e.g. retail sales, carpet cleaning, burger restaurant, etc.)
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v 4-digit year the business either opened, was incorporated, or was
taken over by the new owner.

&~ If the business is a start-up, use currentyear.

= What year was the business
incorporated or opened?

v List the borrower’s annual business revenues for the last fiscal year -

* Annual Revenues Last Fiscal rounded to the nearest whole dollar amount.

vear & |f the business is a start-up, use the current income or $0.
v List the borrower’s combined average annual business revenue for
the last three years—rounded to the nearest whole dollar amount.
= Average Annual Revenue Last #|f the business is a start-up, use the current income or $0.
3 Fiscal Years & If the business was established within the last three years,
determine the average annual revenue for each year in whichit
did generate revenue.
v'Number of full time equivalent (FTE) employees of the business -
rounded to the nearest whole number. This cannot exceed 15.
= Number of Full Time &~ Refer to the “How to Calculate Number of Employees and Full
Equivalents Time Equivalents (FTEs)” tool

(http://www.treasurer.ca.gov/cpcfa/calcap/ada/tools.asp) for
instructions on how to report the number of FTEs.

v'Indicate whether the business is in a Severely Affected Community

= |s business located in a (SAC) as reported by data from:

Severely Affected < Employment Development Department (EDD):
Community? OONo OYes http://www.labormarketinfo.edd.ca.gov/data/monthly-data-
= If Yes, select reason: release.html
O city O Unincorporated % Follow the instructions below to determine whether the
O County if City Not Listed business is located in a SAC and which reason is applicable.

If the business is located in a Severely Affected Community,
submita print-out of the most recent EDD unemployment
report with the CalCAP/ ADA Loan Enroliment Application.

O Other:

Severely Affected Communities

If a CalCAP loan enroliment is for a borrower located within a Severely Affected Community (SAC), it may qualify
for an additional contribution. Borrowers with addresses in areas of high unemployment are located within a
Severely Affected Community, as provided in the CalCAP Program Regulations. Currently, SAC contributions
areoffered in the CalCAP for Small Business Loan Loss Reserve program, the CalCAP Collateral Support
Program, the CalCAP Americans with Disabilities Act Financing Program, and the CalCAP Seismic Safety
Financing Program.

To determine whether a business is located in a Severely Affected Community, CalCAP uses data published by
the Employment Development Department (EDD). A business is located in a Severely Affected Community if the
Borrower’s address is in a city where the unemployment rate is 110% of the state unemployment average or more.
If the business is located in an unincorporated area of a county or if the city is not listed, the unemployment rate
for county where the business is located will be used to determine whether or not the business is eligible to receive
an additional premium. Follow these steps to report a loan enroliment located in a Severely Affected Community:

1. Check the current California unemployment rate posted by reviewing EDD’s Monthly Data Release by
navigating to http://www.labormarketinfo.edd.ca.gov/data/monthly-data-release.html and selecting
California and Counties under Current Month Data:
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© Monthly Data Release

LMI Resources and Data: LMI Home | By Customer | By Subject | By Geography | Data Library | LMI Online Services

Each month the EDD Labor Market Information Division (LMID) releases revised and preliminary civilian labor force, unemployment
geography for California, metropolitan areas, counties, and sub-county areas. These data and interactive tools are updated monthly
Release. The last data released was for December 2017. Flease refer to the EDD Data Release Schedule to see the next planned L

Monthly EDD Press Release
Current Month Data
Interactive Data Tools
Analysis and Reporis
Additional Data

Monthly EDD Press Release

View a Statewide or a County Press Release:  California - Official EDD Release

Official EDD Statewide News Release
Current Labor Force Comparison

Industry Employment - Official Estimates
California Labor Market Review
Online Job Advertisement Statistics: Statewide | Metropolitan Areas

v || Go

Data for areas on the drop down list that have an * after the name offer multi-county Metropolitan Area data only.

Labor Force and Industry Employment: Seasonally Adjusted | Not Seasonally Adjusted

Text Data File — Comma-delimited: 1990 to Present - California, Counties, and MSA.

Current Month Data

Unemployment Rate and Labor Force Data for:

E_california and Counties_] «

= California and Metropelitan Areas
« Local Workforce Development Areas (Local Areas)
= Cities and Places by County

= Historical Unemployment Rates

The current California unemployment rate is located in the first row of the table.

State of California
January 19, 2018

Employment Development Depariment
Labor Market Information Division

March 2016 Benchmark httpziwww. labormarketinfo.edd ca_gov
(916) 262-2162
REPORT 400 C
Manthly Labor Force Data for Counties

December 2017 - Preliminary

Data Mot Seasonally Adjusted
COUNTY e LABOR FORCE EMPLOYMENT UNEMPLOYMENT RATE
STATE TOTAL - 19,286,500 18,481,900 804,600 | 4.2%
ALAMEDA T B47 800 822 600 25,200 3.0%
ALPINE 26 520 500 20 4.4%
AMADOR 26 14 660 14,010 650 4 4%
BUTTE k3| 102,800 a7 600 5,200 5 1%
CALAVERAS A 21,150 20,300 850 4.0%

Print this document to submit with your loan enrollmentpackage.

City unemployment rates:

1. Lookup the current unemployment rate for the borrower’s city by navigating to
http://www.labormarketinfo.edd.ca.gov/data/monthly-data-release.html and selecting Labor Force

Data only for Cities and Census Designated Places:
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Monthly EDD Press Release

View a Statewide or a County Press Release: California - Official EDD Release v || Go |
Data for areas on the drop down list that have an * after the name offer multi-county Metropaolitan Area

« Official EDD Statewide News Release

= Current Labor Force Comparison

« Labor Force and Industry Employment: Seasonally Adjusted | Not Seasonally Adjusted
= Industry Employment - Official Estimates

« California Labor Market Review

= Online Job Advertisement Statistics: Statewide | Metropolitan Areas

« Text Data File — Comma-delimited: 1990 to Present - California, Counties, and MSA.

Current Month Data

Unemployment Rate and Labor Force Data for:

« California and Couniies

= (California and Metropolitan Areas

= Local Workforce Development Areas (Local Areas)
= Cities and Places by County

= Historical Unemployment Rates

Labor Force Data only for:
«[[Cities and Census Designated Places] ?
« Local Workforce Development Areas (Local 5)

Industry Employment and Labor Force Data for:

« California
« Counties
» Metropolitan Areas

And selecting the borrower’s county.

Data for All County Sub-Areas

» Current Month {Excel)
+ Annual Averages: 2016 | 2015 | 2014 | 2013 | 2012 | Historical Data

Cities and Census Designated Places by Individual County

Alameda Kings Placer Sierra (no city file)
Alpine (no city file) Lake Plumas Siskiyou
Amador Lassen Riverside Solanc
Butte Los Angeles Sacramento Sonoma
Calaveras IMadera San Benito Stanislaus
Colusa harin San Bernardino Sutter
Conira Costa Mariposa San Diego Tehama
Del Norte Mendocino San Francisco Trinity

El Dorado Merced San Joaquin Tulare
Fresno Modoc San Luis Obispo Tuolumne
Glenn Mono San Mateo Ventura
Humboldt Monterey Santa Barbara Yolo
Imperial Napa Santa Clara Yuba

Inyo Nevada Santa Cruz

Kem Orange Shasta
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2. The selection will download the Monthly Labor Force Data for Cities and Census Designated Places in
an excel file with the data for the county. Print this document to submit with your loan enroliment

package.
A B C D E F G
2 |January 19, 2018 Labor Market Information Division
3 |March 2016 Benchmark http:/fwww labormarketinfo edd ca_gov
4 (916) 262-2162

5

B Monthly Labor Force Data for Cities and Census Designated Places (COP)
7 December 2017 - Preliminary
8

9

[=)

1 |State of California Employment Development Department

Data Not Seasonally Adjusted

10 Labor Employ- Unemployment Census Ratios

11 |Area Name Force ment Number  Rate Emp Unemp
12

13 |Alameda County 847,800 822600 25200 3.0% 1.000000 1.000000
14

15| Alameda city 42300 41,300 1,100 26% 0.050165  0.042905])
16 |Albany city 10,2000 10,000 2000 1.9% 0.012137  0.007677
17 |Ashland CDP 11,100 10,600 500 49% 0012860 0.021526
18 |Berkeley city 63,500 62,000 1,500 2.4%  0.075379  0.060036
19 |Castro Valley CDP 32,800 31,900 800 26% 0038834 0.033310
20 |Cherryland CDP 7,300 7,000 300 44% 0008465 0.012639
21 |Dublin city 30,000 29,500 600 1.8% 0035828  0.021830
22 |Emenyville city 8,000 7,900 200 1.9% 0.009583  0.006021
23 |Fairview CDP 5.800 5,600 200 3.2%  0.006813  0.007347
74 |Framnnt ritw 17201000 17 300 2R00 3% N 142611 N 11N2RA

3. If the city unemployment rate is 110% or more of current California statewide unemployment rate (not
seasonally adjusted) as of the date of loan (date of first disbursement), the business is located ina
Severely Affected Community.

Example: If the current California unemployment rate is 6.7%, any business located in a city with an
unemployment rate of 7.37% or higher is considered located within a Severely Affected Community. (6.7 x
1.1=7.37)

4. Check the “Yes” box next to Severely Affected Community on the Loan Enroliment Application.

5. Check the “City” box next to “If Yes, select reason.”

6. Include the Monthly Labor Force Data for Cities and Census Designated Places printout, with city
highlighted, when you submit the Loan Enrollment Application package to CalCAP@treasurer.ca.gov

Unincorporated Areas:

If the Borrower’s address is located in an unincorporated area of the county, the county unemployment
rate will be used to determine Severely Affected Community eligibility. Documentation or explanation must
be submitted if the borrower’s address is in an unincorporated area. For example, documentation includes,
but is not limited to the following: maps with business location and maps that show the business address
is in an unincorporated area of the county, utility bills, or other documentation showing the business is
outside a municipality.
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1. Lookup the current unemployment rate for the borrower’s County by navigating to
http://www.labormarketinfo.edd.ca.gov/data/monthly-data-release.html and selecting Labor Force
Data only for Cities and Census Designated Places:

Monthly EDD Press Release

View a Statewide or a County Press Release: | California - Official ECD Release v || Go |
Data for areas on the drop down list that have an * after the name offer multi-county Metropolitan Area

=« Official EDD Statewide News Release

= Current Labor Force Comparison

= Labor Force and Industry Employment: Seasonally Adjusted | Not Seasonally Adjusted
« [ndustry Employment - Official Estimates

= California Labor Market Review

= Online Job Advertisement Statistics: Statewide | Metropolitan Areas

» Text Data File — Comma-delimited: 1990 to Present - California, Counties, and MSA.

Current Month Data

Unemployment Rate and Labor Force Data for:

« California and Counties

« California and Metropolitan Areas

= Local Workforce Development Areas (Local Areas)
= Cities and Places by County

= Historical Unemployment Rates

Laber Force Data only for:
«[[Cities and Census Designated Places] ?
= Local Worktorce Development Areas (Local s)

Industry Employment and Labor Ferce Data for:

= California
= Counties
= Metropolitan Areas

And selecting the borrower’s county.

Data for All County Sub-Areas

+ Current Month (Excel)
+ Annual Averages: 2016 | 2015 | 2014 | 2013 | 2012 | Historical Data

Cities and Census Designated Places by Individual County

Alameda Kings Placer Sierra (no city file)
Alpine (no city file) Lake Plumas Siskiyou
Amador Lassen Riverside Solano
Butie Los Angeles Sacramento Sonoma
Calaveras Madera San Benito Stanislaus
Colusa Marin San Bernardino Sutter
Contra Costa Mariposa San Diego Tehama
Del Norte Mendocino San Francisco Trinity

El Dorado Merced San Joaquin Tulare
Fresno Modoc San Luis Obispo Tuolumne
Glenn Mono San Mateo ventura
Humboldt Monterey Santa Barbara Yolo
Imperial Napa Santa Clara Yuba

Inyo Nevada Santa Cruz

Kemn Orange Shasta
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2. The selection will download the Monthly Labor Force Data for Cities and Census Designated Places
in an excel file with the data for the county. Print this document to submit with your loan
enrollment package.

3. If the county unemployment rate is 110% or more of the current California statewide unemployment
rate (not seasonally adjusted) as of the date of loan (date of first disbursement) the business is
located in a Severely Affected Community.

A
State of California

D

E

F

G

1 Employment Development Department
2 |January 19, 2018 Labor Market Information Division
3 |March 2016 Benchmark http:/fwww labormarketinfo.edd.ca.gov
4 (916) 262-2162
5

6 Monthly Labor Force Data for Cities and Census Designated Places (CDP)

7 December 2017 - Preliminary

] Data Not Seasonally Adjusted

9

10 Labor Employ- Unemployment Census Ratios

" |ﬁrea Name Force ment Number  Rate Emp Unemp
12

13 |Alameda County 447,800 822,600 25200 3.0%  1.000000  1.000000
14

15[ Alameda city 42,300 41,300 1,100 26% 0050165 0.042905])
16 |Albany city 10,200 10,000 2000 1.9% 0.012137  0.007877
17 |Ashland CDP 11,100 10,600 200 4.9%  0.012860  0.021526
18 |Berkeley city 63,500 62,000 1.500 24%  0.075379  0.060036
19 |Castro Valley COP 32,800 31,900 a00 2.6% 0038834  0.033310
20 |Cherryland CDP 7,300 7,000 300 44% 0008465  0.012639
21 |Dublin city 30,000 29,500 600 1.8% 0035828  0.021830
22 |[Emeryville city g.000 7,900 200 1.9% 0.009583 0.006021
23 |Fairview CDP 5,800 5,600 200 3.2%  0.006819  0.007347
24 [Framnnt ritw 120100 117 300 2R00 2 3% N 142R11 N 11N2R/A

Example: If the current California unemployment rate is 6.7% any business located in a County with an
unemployment rate of 7.37% or higher is considered located within a Severely Affected Community. (6.7 x

1.1=7.37)

4. Check the “Yes” box next to Severely Affected Community on the Loan Enrollment Application.

5. Check the “City” box next to “If Yes, select reason.”

6. Include the Monthly Labor Force Data for Cities and Census Designated Places printout, with city
highlighted, when you submit the Loan Enrollment Application package to CalCAP@treasurer.ca.gov

County unemployment rates:

If the city of the Borrower’s address in not listed under the City and Census Designated Places link on the
EDD website, the county may be used to determine Severely Affected Community eligibility.

1. Lookup the current unemployment rate for the borrower’s County by navigating to
http://www.labormarketinfo.edd.ca.gov/data/monthly-data-release.html and selecting Labor Force

Data only for Cities and Census Designated Places:

CalCAP Americans with Disabilities Act Financing Program Lender Manual
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Monthly EDD Press Release

View a Statewide or a County Press Release: | California - Official EDD Release v
Data for areas on the drop down list that have an * after the name offer multi-county Metropolitan Area

= Official EDD Statewide News Release

« Current Labor Force Comparison

= Labor Force and Industry Employment: Seasonally Adjusted | Not Seasonally Adjusted
« Industry Employment - Official Estimates

« California Labor Market Review

« Online Job Advertisement Statistics: Statewide | Metropolitan Areas

= Text Data File — Comma-delimited: 1990 to Present - California, Counties, and MSA.

Current Month Data

Unemployment Rate and Labor Force Data for:

» California and Counties

» California and Metropolitan Areas

» Local Workforce Development Areas (Local Areas)
» Cities and Places by County

» Historical Unemployment Rates

Labor Force Data only for:

«[[Cities and Census Designated Places]
« Local Workiorce Development Areas (Local s)

Industry Employment and Labor Force Data for:

= California
= Counties
« Metropolitan Areas

And selecting the borrower’s county.

Data for All County Sub-Areas

« Current Month (Excel)
« Annual Averages: 2016 | 2015 | 2014 | 2013 | 2012 | Historical Data

Cities and Census Designated Places by Individual County

Alameda Kings Placer Sierra (no city file)
Alpine (no city file) Lake Plumas Siskiyou
Amador Lassen Riverside Solano
Butte Los Angeles Sacramento Sonoma
Calaveras Madera San Benito Stanislaus
Colusa Marin San Bernardino Sutter
Contra Costa Mariposa San Diego Tehama
Del Norte Mendocino San Francisco Trinity

El Dorado Merced San Joaquin Tulare
Fresno Modoc San Luis Obispo Tuolumne
Glenn Mono San Mateo Ventura
Humboldt Monterey Santa Barbara Yolo
Imperial Napa Santa Clara Yuba

Inyo Nevada Santa Cruz

Kemn Orange Shasta

2. The selection will download the Monthly Labor Force Data for Cities and Census Designated Places
in an excel file with the data for the county. Print this document to submit with your loan
enrollment package.
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A B C D E F G
1 |State of California Employment Development Department
2 |January 19, 2018 Labor Market Information Division
3 |March 2016 Benchmark http-/fwww.labormarketinfo.edd.ca_ gov
4 (916) 262-2162
5
6 Monthly Labor Force Data for Cities and Census Designated Places (CDP)
i December 2017 - Preliminary
8 Data Not Seasonally Adjusted
9
10 Labor Employ- Unemployment Census Ratios
11 |Area Name Force ment Number Rate Emp Unemp
12
13 |Alameda County 847,800 822,600 25,200 3.0%  1.000000  1.000000
14
15| Alameda city 42300 41,300 1100 26% 0050165  0.042905)
16 |Albany city 10,2000 10,000 2000 1.9% D.012137 0.007677
17 |Ashland CDP 11,100 10,600 500 49%  0.012860  0.021526
18 |Berkeley city 63,500 62,000 1,500 2.4%  0.075379  0.060036
19 |Castro Valley CDP 32,800 31,900 800 26% 0038834 0.033310
20 |Cherryland COP 7,300 7,000 00 4.4%  0.008465  0.012639
21 |Dublin city 30,000 29,500 600 1.8% 0035828  0.021830
22 |Emenyville city 8,000 7,900 200 1.9%  0.009583  0.006021
23 |Fairiew CDP 5,800 5,600 200 3.2% 0.006813  0.007347
24 |Framnnt ritw 17201000 417 300 2AR00 2 3% N 142611 N 11N2RA

3. If the city of the Borrower’s address is not listed, use the county.

4. Check the “Yes” box next to Severely Affected Community on the Loan Enroliment Application.

5. Check the “City” box next to “If Yes, select reason.”

6. Include the Monthly Labor Force Data for Cities and Census Designated Places printout, with city
highlighted, when you submit the Loan Enrollment Application package to CalCAP@treasurer.ca.gov

= Will loan monies be used
at above address?

= |f no, location where loan
willbe used: Address, used.
City, County, Zip

v'Indicate whether the proceeds of the loan are being used to support
the business at a different business location than listed in the
OYes CINo “Business Address” field above.

v If answered “no”, list the address of where the loan proceeds will be

& If answered “yes”, leave address, city, county, zip fields blank.

v Six digit number used by the North American Industry Classification
System (NAICS) to categorize business types. Please provide the

= NAICS Code most current print-out of the applicable NAICS code for the

borrower’s business.

& http://www.census.gov/eos/www/naics/
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United States”
Cens

ensus

Topics Geography  Library

Population, Economy Maps, Products Infegraphics, Publications

You are here: Census.gov » Business & Industry + NAICS » NAIC S SearchiTools

North American Industry Classification System

NAICS Search: 2017 NAICS Key Word Search

Enter keyword or 2-6 digit code
* Enter business activity type [e.g. trucking)

2017 NAICS Search | Search results for: trucking
MNumber of records found: 34

Enter keyword or 2-6 digit code
484110 Trucking, general freight, local

2012 NAICS Search |

484110 Transfer (trucking) services, general freight, local

Enter keyword or 2-6 digit code 484110 General freight trucking, local Select 6-digit code
that best describes

484110 Container trucking services, local the business activity
2007 NAICS Search
sare | 484121 Trucking, general freight, long-distancs, truckload (TL)

484121 General freight trucking, long-distance, truckload (TL)
484121 Container trucking services, long-distance (TL)

Reference Files

" 20TTNACS 484122 Trucking, general freight, long-distance, less-than-truckload (LTL)

= 2012 NAICS

= 2007 NAICS 484122 LTL (less-than-truckload) long-distance freight trucking

= 2002 NAICS 484122 General freight trucking, long-distance, less-than-truckload (LTL)

= 1997 NAICS 484210 Trucking used household, office, or institutional furniture and equipmeant

v'11-digit number used to identify the specific location of a business
= Census Tract # to provide more reporting consistency and uniformity.

& https://geomap.ffiec.gov/FFIECGeocMap/GeocodeMapl.aspx

ALBERTA

SASKA TC&WA N
nton

Edma

| Census Demographic Data

[7) User Select Tract

5

Geocoding System

The FFIEC Geocoding/Mapping System (System) helps
financial institutions meet their legal requirement to report
infarmation on mortgage. business, and farm loan
applications. Geocoding refers to the Metropolifan
Stafistical AreaMetropolitan Division (MSAMD), State,
County, Census Tract combination {address infermation)
that must be provided for each reported loan applicafion
and the astem allnws institutions to enher a strest
address to det the de. The
System also pi Census

about 3 particular census tract. including income,
population, and housing data.
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Matched Address [ - - James 5 &
Rddress 515 GAPTOL MALL, b Census Dﬁm"g‘aphlc Data B
SACRAMENTO, CA, 95814 R P
MSAMD Code 20800 g & g % B 51 =
State Code 06 =] a = *3 L 3 5y
County Code 067 # - A Slzabegs gy
[Traci Code 0o011.01 Cal (omc ]
MSAMD Mame SACRAMENTO-ROSEVILLE- 1.state od_e. 06 Caltars g o Cst
IARDEN-ARCADE, CA . : 067 &
Stale Name CALIFORNIA T ber =z
County Name SACRAMENTO COUNTY %J. Trag: Code: 001164 o1 b DSE—~ N

Census Demographic Data

5

i}

User Select Tract

This Census Tract #is:
060670011.01

:

Area of Property (sqg. feet)

v List the total area of the small business facility where the borrower
conducts business. Although the cost of altering or retrofitting
common areas and publicly or privately owned access points such
as sidewalks and parking lots is eligible, those areas should be
excluded from the square footage of the small business facility.

v'The borrower must have legal control of this property for a term at
least equal to the length of the enrolled loan.

= Description of Eligible Costs
(Purpose of Loan)

v Brief description of the use of loan proceeds (e.g. “increase service
counter heights” or “enlarge lavatories” or “increase disabled
parking striping”).

= |s business minority owned?
OYes OONo ODecline to Answer

v'The business is minority owned if at least 51% of the businessis
owned by one or more minority individuals.

= |s business woman owned?
OYes OONo ODecline to Answer

v'The business is woman owned if at least 51% of the businessis
owned by one or more women.

= |s business veteran owned?
OYes CONo ODecline to Answer

v'The business is veteran owned if at least 51% of the businessis
owned by one or more veterans.

CalCAP Americans with Disabilities Act Financing Program Lender Manual
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| Loan Information Section

Loan Information

Lender Loan Number

Is this loan enrolled in any other govemment guarantee program? []Yes [INo If Yes, name the program:

Type of Loan: Line of Credit Term Loan

Total Loan Amount  §

Loan Amount Enrolled in CalCAR/ ADA $

Bommower Premium  §

Loan Amount Enrolled in CalCAP for Small Business/ state fund (if any) §

Date of First Disbursement {Date of Loan)

Interest Rate % Fixed

Maturity Date
Variable Is the loan secured? [] Yes No

% Lender Premium § %

Field

Information Needed

= |s this loan enrolled in any
other government guarantee
program?
OYes ONo

= |f “Yes”, name the program

v'Qualified loans do not include any loan or portion thereof to the extent
the same loan or portion thereof has been, is being, or will be enrolled
in any other government program substantially similar to the Program.

v Provide the name of the other program in which the loan is, has been,
or will be enrolled.

= Lender Loan Number

v List the unique loan number associated with the borrower’s loan.

= Type of Loan:
O Line of Credit OO Term Loan

v'Check one box only.

= Total Loan Amount

v The total amount loaned to the borrower associated with the unique
loan number (regardless of amount enrolled in CalCAP).

= | oan Amount Enrolled in
CalCAP/ ADA $

v'The portion of the loan the lender requests to enroll with CalCAP/
ADA. This amount should be equal to or less than the amount in the
“Total Loan Amount” field.

@~ Use this amount to calculate applicable lender and borrower fees.

= | oan Amount Enrolled in
CalCAP for Small Business/
state fund (if any) $

v'The portion of the loan the lender requests to enroll with CalCAP for
Small Business (CalCAP SB) using state funds. Lenders seeking to
concurrently enroll a portion of a loan in CalCAP SB and a portion of
the loan in CalCAP/ADA must be approved to participate in both
programs.

® This amount should be $0.00 unless loan includes business costs
that are not eligible for CalCAP/ ADA or the ADA compliant
alteration(s) or retrofit(s) to be financed exceeds $50,000. In such
case, $50,000 would be enrolled in CalCAP/ ADA and the
remaining portion may be enrolled in CalCAP SB using state funds
if loan meets all applicable business and loan eligibility
requirements.

= Date of First Disbursement
(Date of Loan)

v'Date of loan (if term loan) or date of first disbursement (if line of
credit).

% This date triggers the clock for the 15-day deadline to
submit an enrollment application to CalCAP.

<" If the enrollment is a pre-qualification request, leave this
field blank.
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= Maturity Date

v The date (MM/DD/YYYY) the enrolled loan matures. CalCAP will
insure enrollment for a maximum of 5 years (60 months), regardless
of maturity date.

&|f the enrollment is a pre-qualification request, leave this field
blank.

Interest Rate
OFixed OVariable

v'Annual Percentage Rate (APR) for the enrolled loan.

v'Indicate whether interest rate remains the same (fixed) or changes
(variable) over the life of the loan.

& If answered “variable”, provide the starting rate and the index
the variable rate is tied to.

Is the loan secured?
OYes OONo

v If collateral is used to secure the loan, answer “yes”—otherwise,
answer “no”.

Borrower Fee

v’ Provide the dollar amount and percentage based on the enrolled
amount of the loan.

@ Percentage rate must be between 2% and 3.5%.

Lender Fee

v'Lender and borrower fees must be equal. Submit the “CalCAP
Borrower’s Agreement to Pay Lender’s Fee” if borrower pays lender
fee.

& http://www.treasurer.ca.gov/cpcfa/calcap/sb/fees.pdf

Signature and Certification Section

Borrower Name Lender Loan Number

LENDER CERTIFICATION

Enrolling a loan in CalCAP requires the Participating Financial institution to certify to cach of the following
program rules and roquirements.

* Al capitaiized terms are dedned n 4 CCR §8070 and §8078 .8 of the Cadfornia Code of Regulations.

1) The loan is a Quaified Loan as defined in 4 CCR §8078.8 (i) of the Calfomia Code of Reguiations:

2) The business receiving the Qualified Loan is a Qualfied Business, as defined in 4 CCR $8070 (t) and §8078.841} of the Cadornia Code of Reguiations
3) The Qualfied Loan is for a business activity that has s Primary Economic Effect in California as defined in 4 CCR §8070(0) of the CPCFA Regulation

4) The proceeds of the loan wil be used for the Eligitle Costs of an Eligible Project as defined in 4 CCR §8078.8 (f) and §8078 8 (g) ofthe
Catfornia Code of Reguasons.

%) The Participating Financial instiution certifies as 1o the number of full-ime equivalent empioyees of e Borower based upon its due diigence and
underwniing standarcs.

) The Parscipating Financal Insttution will provide infoemation from the Snancial records of the Borrower upon request of the Exacutive Director of the
CPCFA, and the Parscipating Financiat Institution has obtaimed the consent of the Barrowes to such disclosure.

7) The Participating Financial Institution has obtained a written representation from the Boerower at the Borower has no legal, beneficial or
equitable, nlerest in the Fees or the CalCAPY ADA Contridution.

#) The Borower's total prncipal amount of lcans anrclied in the CalCAP/ADA Program with any Parscipating Financil insstuson does not exceed
$50,000

9) The Borrower has provided a CASp Report and & Cost Estimate as defined in 4 CCR §8078.8 (d) and §8078.8 (e) of the Calfarnia Code of
Regulatons, and the physical allerabions or retrodts to be financed are included in the CASp Report.

10) The Participating Financial sstuson has notifed ?e Borower f he Parscipating Financal Institution's share of the Fees for he Qualfed Loan
has been pak by the Borower,

11) The Participating Financiad lnstitution has cbtained a wiitten regresentation from the Bomower that it has secured or made appication for all
sppicable iconses or permas needed 10 conduct s business

12) The Pastiopasng Financial Instaution wit coliect and retain copies of all applicatie likenses or peemits needed for e constructon related
retrofe(s) or afteration(s) from the Borower

13) The Participating Financial imsstuson has not, and wit not. ervoll e same loan of partion thereod in sy other govermment grogram substansally
simiar to Be Program

14) The Pactiopatng Financial Instiution has not, and wil not, eexcll the Qualed Loan in any other Capital Access Loan Program for Smat Business
offered by the Aumhonty aa long as funds are avalatie for #rs Program

18) The Borrower has recelved the CalCAP! ADA Privacy Nosce

16) The tcipating Financia | 908 that its lending actvies are subject to any safety and i as st
forth in apphcable lencing regulations.
By signing below and this loan the Financial cortifios, based In part on information provided by

the Borrower, that sach of the above assurances s true and accurate.

Aathorized Lender Signature Tido Date

Printed Name of Authortzed Signer
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Field

Information Needed

= Borrower Name

v"Name of borrower.

= |Lender Loan Number

v List the unique loan number associated with the borrower’s loan.
“|f the enrollment is a pre-qualification request, leave field blank.

= Authorized Lender Signature

v'To be signed by the lender-designated authorized signer.

= Title

v Title of the lender-designated authorized signer.

= Date

v’ Date the enrollment was signed.

= Printed Name of Authorized
Signer

v Full printed name of the lender-designated authorized signer.
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Summary CalCAP/ ADA Loan Enrollment Flow Chart

® 78N
R :

Submits Loan
/ Applicavon a B
- s
Borrowe Lender
Londer makes loan
Step 1
| Deposits lender
Dorrower
Stop 2 |
= ——
~
-
Completes loan Loss Reserve Account
enroliment package T
¢ CaiCAP deposits

Stop 3 mm'ulm maitch
Required:
-CalCAP/ ADA Loan Enroliment Application Submits loan enroliment package
-C3ICAP/ ADA Lender Certification 15 business days of the date..
-CalCAP/ ADA Borrower Certification of first disbursement
-Proof of Premium Deposits
-NAICS Print-out
-CASp Report
-Cost Estimate
-Privacy Notice
If applicable:

-Severely Affected Community print-out
-Borrower’s Agreement to Pay Lender’s Fees
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